TRIM TIP #8 – Data Cleanup ~01 (Locations)

I was going to call this one “opening the Can o’ Worms”.  Then there were so many worms I needed multiple parts.
At this point we have converted nearly all the Min of Forests QRMS records into TRIM.

Consolidator notwithstanding, this is the first opportunity the ministry has had to see, in real time, all the records data of the Ministry at once.  And because TRIM provides the view of the records it does, we can see patterns and inconsistencies that were not easily seen in QRMS.
And as we learned doing the conversion there were many different ways (and creative spellings) people used to describe the same records in QRMS.

We have a number of ways to search out this errant data and ways of fixing it, so I thought I’d run through some of the more common.
Locations
Locations are something new and so not surprisingly some errors occur.  There are a few absolute rules about locations:
· Offsite Boxes are always Owner = Min of Forests
If you search for all your Semi Active files, then Tag All and Navigate to their Containers, the Owner Location for these boxes (add “Owner Location to your List View, then sort by that column) should read “Ministry of Forests”.

· Active and Semi Active Folders are always Owner = <An Office>
Locations that describe storage areas (like Mezzanine or Warehouse) are Home Locations, but NEVER Owner locations – so if you search for Owner = <Your Office Mezzanine location> you should get a nil response.

If you look for all your folders or onsite boxes where the Owner = Ministry of Forests, you should get a nil response (the ministry owns Offsite boxes but offices own folders and onsite boxes).

· Assignee is always = an individual or “At Home Location”

· Record Type and Owner should agree

Each Record Type has default owner (ie RNI P-folder = “RNI - Northern Interior Forest Region”).  If you do this search for all records in your area: 

· Date Registered is between 2003 -01-01 and today AND 

· Owner location does NOT = <the default Owner Location>, 

· filtering out the INACTIVE records 

- you should get a nil result.  If you don’t, it usually means a legal transfer was started but not completed (the Record Type didn’t get changed) or some other error.

There are many variations of these examples, but the basic premise is the same: if you search for what you know is an impossible situation, you should get a nil response.

You can correct these with a right click, Locations, and make the appropriate change (Record Types must be changed through RMHELP).

As always – any questions, contact RMHELP.
More to come!
See http://gww.for.gov.bc.ca/his/edrms/guide.htm  for all TRIM TIPS and the latest version of the manual on-line

